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 on 
“Office Administration and Laboratory Management System” 

 
 

Two days workshop on Office Administration and Laboratory Management System was 

organized by the IQAC, Vinayak Vidnyan Mahavidyalaya, Nandgaon Kh. in collaboration 

with Rajarshee Shahu Science College, Chandur Rly. and Jagdamba Mahavidyalaya, Achalpur 

on dated 28th -29th May 2021. 

Day One-28th May 2021: 

The resource persons:1) Shri. Rajendra Sonarghare  

                                   2) Shri Ajay Zodape 

 The day one is dedicated to Office Management System. In the first session of day one Mr. 

Rajendara Sonarghare has beautifully explained the office administration system. He has 

given the order of flow of powers in the institute. He also explained the systematic way to 

organize the office administration in order to make system beneficial for both students and 

staff members. 

In the second session, Mr Ajay Zodape has given crucial information about the documentation 

to be done or keep for proper management of the Institute. He also, suggested that every 

document should be gone through proper channel and how to keep smooth relations between 

teaching and non-teaching staff members. This will help the institution make system user 

friendly. 

Day Two-29th May 2021: 

The resource persons:1) Dr. W. S. Marathe  

                                   2) Dr. Pankaj Nagpure 

                                   3) Dr. Vishal Deshmukh 

Day two was divided in to three sessions, where all the three speakers have given the guidance 

about laboratory management. They have given information about how to maintain the 

instruments and equipment in the laboratory, how to handle hazardous chemicals, how to label 

the instruments, how to maintain stock register, guidelines for students, code of conduct in the 

laboratory etc. 

 

 

 



 

At the end in the discussion session, all the issues related to office and Laboratory management 

were discussed. Almost 94 teaching and non-teaching faculties of various colleges have 

attended and benefited by this workshop. 

The program is ended with vote of thanks proposed by Dr. Kavita Kakade (Assistant Professor, 

Department of Chemistry, Vinayak Vidya Mahavidyalaya, Nandgaon Khandeshwar). 

 

 

 

Screen Shots of the workshop: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      

 

  

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Flyer of the workshop: 

 

 

 

 

 

 

 



 

Details of Registered participants of the Workshop:  

 

            

Email Address Participant Name  College Name  Designation  Department  

vvmmaths2020@gmail.com Dr Priti Balasaheb Deshmukh 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant professor Teaching 

pratibha.mahalle@gmail.com Dr Pratibha Sudhakar Mahalle 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant Professor Teaching 

sanghpal.padhen@rssc.edu.in Dr. Sanghapal Sudhakar Padhen 
Rajeshree Shahu  Science College 

, Chandur Railway 
Assistant Professor Teaching 

jrmirge@gmail.com Jagesh Rameshrao Mirge 
Jagdamba Mahavidyalaya , 

Achalpur 
Peon Non Teaching 

ashwin.pachkawade@rssc.edu.in 
Dr. Ashwin Prabhakarrao 

Pachkawade 
Rajeshree Shahu  Science College 

, Chandur Railway 
Assistant professor 

and Head 
Teaching 

sudammugal@gmail.com Sudam Onkarrao Mugal  
Jagdamba Mahavidyalaya , 

Achalpur 
Lab.attendent  Non Teaching 

sudammugal@gmail.com Sudam Onkarrao Mugal  
Jagdamba Mahavidyalaya , 

Achalpur 
Lab.attendent  Non Teaching 

pwdoifode@gmail.co Pravin w. Doifode  
Jagdamba Mahavidyalaya , 

Achalpur 
Junior clerk  Non Teaching 

vitthal.nandurkar@gmail.com Vitthalrao Nandurkar 
Jagdamba Mahavidyalaya , 

Achalpur 
  Non Teaching 

jadhavnilesh29@gmail.com Nilesh B. Jadhav 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant professor Teaching 

narendrapakhale16@gmail.com Narendra Pakhale 
Jagdamba Mahavidyalaya , 

Achalpur 
Lab attendent Non Teaching 

pralhad.sherkar@gmail.com Pralhad Sherkar 
Jagdamba Mahavidyalaya , 

Achalpur 
Lab attendant Non Teaching 

pakhareabhijeet1994@gmail.com Abhijeet Arun Pakhare 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant Professor Teaching 

monikadixit83@gmail.com Monika Dixit 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant professor Teaching 

mslunge23@gmail.com Mithun Sudhakarrao Lunge 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant professor Teaching 

satishjoshi3212@gmail.com Satish Gopalkrushna Joshi 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant professor Teaching 

satishjoshi3212@gmail.com Satish Gopalkrushna Joshi 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant professor Teaching 

gknananwar@gmail.com Gajanan nandanwar 
Jagdamba Mahavidyalaya , 

Achalpur 

Laboratory 

attendant 
Non Teaching 

anilkunde1983@gmail.com Anil kunde  
Jagdamba Mahavidyalaya , 

Achalpur 
Library Attendant  Non Teaching 

manoj.waghmare@rssc.edu.in Manoj P. Waghmare 
Rajeshree Shahu  Science College 

, Chandur Railway 
Librarian Teaching 

santosh.shejao@gmail.com Santosh v.Shejao 
Jagdamba Mahavidyalaya , 

Achalpur 
Lab.Attendent Non Teaching 

santosh.shejao@gmail.com Santosh V Shejao 
Jagdamba Mahavidyalaya , 

Achalpur 
Lab. Attendent Non Teaching 

ashwin.pachkawade@rssc.edu.in Dr Ashwin Prabhakarrao Pachkawade 
Rajeshree Shahu  Science College 

, Chandur Railway 
Assistant professor 

and Head 
Teaching 

daulatraut1@gmail.com Raut Daulat Maktya 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant professor Teaching 

satishbalsaraf378@gmail.com Satish Ramkrushna Balsaraf 
Jagdamba Mahavidyalaya , 

Achalpur 
Peon Non Teaching 

nirmaltryambak@gmail.com Tryambak nirmal 
Rajeshree Shahu  Science College 

, Chandur Railway 
Library attendent Non Teaching 

ashish.bansod@rssc.edu.in Dr.Ashish Damodarrao Bansod 
Rajeshree Shahu  Science College 

, Chandur Railway 
Assistant Professor Teaching 

lavkumarrathod@gmail.com Lavkumar D Rathod 
Rajeshree Shahu  Science College 

, Chandur Railway 
Lab attendant Non Teaching 

nirmaltryambak@gmail.com Tryambak s nirmal 
Rajeshree Shahu  Science College 

, Chandur Railway 
Library attendent Non Teaching 

amansurya8@gmail.com Mukesh Ramesh Suryawanshi 
Rajeshree Shahu  Science College 

, Chandur Railway 
Lab Assistant Non Teaching 



nirmaltryambak@gmail.com Tryambak s nirmal 
Rajeshree Shahu  Science College 

, Chandur Railway 
Library attendent Non Teaching 

sunil.ambatkar@rssc.edu.in Sunil Ambatkar 
Rajeshree Shahu  Science College 

, Chandur Railway 

Laboratory 

Assistant 
Non Teaching 

dhabalenana@gmail.com Narendra Dhabale 
Jagdamba Mahavidyalaya , 

Achalpur 
Library Attendent Non Teaching 

prashant.mankar@rssc.edu.in Prashant B Mankar 
Rajeshree Shahu  Science College 

, Chandur Railway 
Head clerk Non Teaching 

rahul.khope@rssc.edu.in Rahul. Khope 
Rajeshree Shahu  Science College 

, Chandur Railway 
Junior Clerk Non Teaching 

ingaleamol0550@gmail.com  Amol Namdero  ingale  
Rajeshree Shahu  Science College 

, Chandur Railway 
Lab Attendant  Non Teaching 

ingaleamol0550@gmail.com Amol Namdero ingale  
Rajeshree Shahu  Science College 

, Chandur Railway 
Lab Attendant  Non Teaching 

Bharatuike@gmail.com Bharat D.Uike 
Rajeshree Shahu  Science College 

, Chandur Railway 
L.A Non Teaching 

BharatUike@gail.come Bharat Uike 
Rajeshree Shahu  Science College 

, Chandur Railway 
L.A Non Teaching 

sachin.ravekar@gmail.com Sachin Bhimraoji Ravekar  
Jagdamba Mahavidyalaya , 

Achalpur 

Laboratory 

Assistant  
Non Teaching 

sureshbarkar1@gmail.com Suresh barokar 
Rajeshree Shahu  Science College 

, Chandur Railway 
Pion Non Teaching 

pravin.kharbade@rssc.edu.in Pravin Vijayrao Kharbade 
Rajeshree Shahu  Science College 

, Chandur Railway 
Senior Clerk Non Teaching 

mosim01@rediffmail.com Miss.M.H.Shaikh 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant Professor Teaching 

shrutipande17@gmail.com Dr. Shruti Rohit Pande 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant Professor Teaching 

roshani.bhagat@rssc.edu.in Dr. Roshani Bhagat 
Rajeshree Shahu  Science College 

, Chandur Railway 
Asst. Prof Teaching 

pradhnyakhapekar76@gmail.com Dr.Pradhnya Ganesh khapekar  
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant Professor  Teaching 

pachamol566@gmail.com Amol M Pachkawade 
Rajeshree Shahu  Science College 

, Chandur Railway 
Peon Non Teaching 

pachamol566@gmail.com Amol m pachkawade 
Rajeshree Shahu  Science College 

, Chandur Railway 
Peon Non Teaching 

jmvlibach@gmail.com Dr. Sunil D Belsare 
Jagdamba Mahavidyalaya , 

Achalpur 
Librarian Teaching 

priteetawalare@gmail.com Dr. Pritee Tawalare  
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant professor 

(physics) 
Teaching 

sureshbarkar1@gmail.com Suresh v barokar 
Rajeshree Shahu  Science College 

, Chandur Railway 
Peon Non Teaching 

khodke.suchita@gmail.com Dr Suchita Khodke 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant Professor Teaching 

tprafullkumar@gmail.com Dr Prafullkumar N Tayade 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant Professor Teaching 

niteshchore123@gmail.com Dr Nitesh V Chore 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Librarian Teaching 

kavitakakade40@gmail.com Dr.Kavita P.Kakade 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant professor Teaching 

dkkale143@gmail.com Dr Dasharath kale 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant professor Teaching 

drpbkharat@gmail.com Dr. Prashant B. Kharat 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant Professor Teaching 

swapnil.tinkhede797@gmail.com Dr. Swapnil Prabhakarrao Tinkhede 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant professor Teaching 

shrikant1720@gmail.com Shrikant Joshi 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
C.H.B Teaching 

sherekarvinod85@gmail.com Dr. Vinod Maruti Sherekar 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant professor Teaching 

ashvniambadkar2019@gmail.com Ashvini Ambadkar 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
C.H.B Teaching 

ganeshkhapekar777@gmail.com Dr. Ganesh Udaramji Khapekar  
Jagdamba Mahavidyalaya , 

Achalpur 
AssPtof Teaching 

vvmamravati@gmail.com Manoj Kale 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Head Clerk Non Teaching 

ganeshkhapekar777@gmail.com Dr. Ganesh Udaramji Khapekar  
Jagdamba Mahavidyalaya , 

Achalpur 
AssProf Teaching 

rupeshfuke@gmail.com Rupesh B. Fuke 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
  Teaching 

anildhanorkar55@gmail.com Anil Umesh dhanorkar 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar  
Peon Non Teaching 



marodkarvinod@gmail.com Vinod Marodkar 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Laboratory 
Attendance 

Non Teaching 

svhiwarale@gmail.com Shilanand Vitthalrao Hiwarale 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant professor Teaching 

gpachlore@gmail.com Dr gajendrasingh Pachlore 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant professor Teaching 

Rahul.ingale18@gmail.com Rahul Vijayrao Ingale 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Laboratory 
attendent 

Non Teaching 

nileshongc021211@gmail.com Nilesh S Padole  
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant professor  Teaching 

achalgiri90@gmail.com ACHAL SURESH GIRI   
Laboratory 

Attendent 
Non Teaching 

abhijitbansod234@gmail.com Dr. ABHIJIT SHANKAR BANSOD  
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant professor  Teaching 

bhoyarsanjay20@gmail.com Sanjay Khushalrao Bhoyar 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Lecturer Teaching 

ravidange4820@gmail.com Ravindra Shankarrao Dange 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Peon Non Teaching 

rajiv.tayde@gmail.com Rajiv Jayantrao Tayde 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Assistant Professor Teaching 

bhoyarsanjay20@gmail.com Sanjay Khushalrao Bhoyar 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Lecturer Teaching 

nitinsakhare74@gmail.com Nitin shreeptrao sakhare 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Non teaching Non Teaching 

nitinsakhare74@gmail.com Nitin shreeptrao sakhare 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Non teaching Non Teaching 

nitinsakhare74@gmail.com Nitin shreeptrao sakhare 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Non teaching Non Teaching 

nitinsakhare74@gmail.com Nitin Sakhre 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Clerk Non Teaching 

tulsidasreddiwar45@gmail.com Tulshidas Reddiwar 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Library clerk Non Teaching 

anildhanorkar55@gmail.com Anil Umeshrao Dhanorkar 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Peon Non Teaching 

prafultale81@gmail.com Praful Ashokrao Taley 
Jagdamba Mahavidyalaya , 

Achalpur 
Assistant professor Teaching 

nitinsakhare74@gmail.com Nitin S Sakhare 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Peon Non Teaching 

dsudhir707@gmail.com Suresh Diwakar Deshmukh 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Piun Non Teaching 

sunitadani1948@gmail.com Dinesh Devidas Dani   Peon Non Teaching 

vikramkhodke@gmail.com Vikram Khodke 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Laboratory 
Assistant 

Non Teaching 

drshyamdalvi@gmail.com Dr. Shyam S. Dalvi 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 

Director of physical 

education  
Teaching 

shubhangipetale7@gmail.com Shubhangi Petale 
Vinayak Vidnyan Mahavidyalaya 

, Nandgaon Khandeshwar 
Lecturer (CHB) Teaching 

psbonde@rediffmail.com.in Pravin Sahebrao Bonde   Jr.Clerk Non Teaching 

sanghpal.padhen@rssc.edu.in Dr. Sanghapal Sudhakar Padhen 
Rajeshree Shahu  Science College 

, Chandur Railway 
Assistant Professor Teaching 

BanduKate9975@gmail.com Bandu Kate 
Jagdamba Mahavidyalaya , 

Achalpur 
Office Peon Non Teaching 

tusharkotak143@gmail.com Dr.Tushar Manohar Kotak 
Jagdamba Mahavidyalaya , 

Achalpur 
Assist.professor Teaching 

 

 

 

 

                                                                                         ( Dr. Suchita Khodke) 

 

 


